	MAYOR’S OFFICE Request for a Proclamation

	

	

	Requester’s Name
	
	
	

	
	Last
	First
	Title

	Organization
	
	

	
	
	Contact Person

	Address
	
	

	
	Street
	City

	
	
	
	

	Telephone
	FAX
	Email
	Web Site


	Event Information (if applicable)
	
	

	
	

	Date
	TBD
	Time
	TBD

	Address 
(if different than above)
	
	

	
	Street
	City

	Proclamations are a reflection of civic activity, pride, and accomplishment.  The Mayor issues proclamations that have a direct relationship to the Town of Marshall and its services.  Please be sure to include the specific details related to how your proclamation request directly relates to the Town of Marshall and its services below (or on an attached document)  

	

	Please also include:

	1.  Draft of Proclamation

2. Any additional relevant information about the event, organization or person which is the subject of the proclamation




Proclamation requests must be submitted to the Mayor’s Office one month prior to the proclamation date. 
Office use only

( logged

Speaker assigned:
Authorized by:
Date: 

